
Maintenance Request Form 
 

Facility/Field: ____________________________ 
Date: _______________Time: _______________ 
 

 
REQUESTER INFORMATION 

Requested By: _____________________________________________________________ 
Sport/Organization: ________________________________________________________ 
Phone/Email: ______________________________________________________________  
 
FACILITY/FIELD REPAIR INFORMATION 
 
The following repair items require attention: 

1. _____________________________________________________________________ 
_____________________________________________________________________ 

2. _____________________________________________________________________ 
_____________________________________________________________________ 

3. _____________________________________________________________________ 
_____________________________________________________________________ 

SUPPLEMENTAL INFORMATION: 

• Does facility/field require immediate attention? ____ yes  ____ no 
If yes, please elaborate. _____________________________________________ 

• Is the facility/field/area now unsafe for public use? ____ yes  ____ no 
If yes, please elaborate. _____________________________________________ 

• Was the item damaged during normal use? ____ yes  ____ no 

 
-------------------------------------------------- OFFICE USE ONLY ---------------------------------------------------- 

Date Received: _______________ 
Instructions: _______________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
 

Repair Status: ____ Complete   ____ Incomplete  ____ Needs Replacement   
  ____ Will Not Be Repaired/Replaced 
 

_______________________________________________    ________________________ 
  Supervisor Signature     Date 


